How to View your Timetable On-line
Timetables are published three times a year on the university intranet. The teaching timetable for Trimester 1 is published in May, Trimester 2 is published in November and Trimester 3 is published in January/February. To locate your timetable, please go to the Student Portal home page.
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Timetable link (URL)
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You can view your timetables via, Module, Student Set or Room; the link will automatically default to view your modules and automatically defaults to Napier University Business School.  You will now need to select your faculty.
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Firstly select your Faculty from the drop down menu
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Then select your School from the drop down menu
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Then select you module from the drop down menu
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You will then need to select the week you wish to view or the entire trimester from the drop down menu
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And then select the View Timetable Button
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You will then see your timetable for that module.
Each cell within the timetable contains:

· The activity name and whether it is a Lecture, Tutorial etc.

· The room the activity is in.

· The Lecturers name.

· The weeks the activity is running, (NB some activities do not run for the full trimester).

All timetables can be printed from the web.

If you have any difficulty in accessing or reading your timetables please contact your school office for further assistance.

For modules with multiple lectures, tutorials and/or practicals, please see section below “Interpreting a Module Timetable”.
Interpreting your Student Group timetable


Interpreting a Module Timetable
The information on the module timetable is similar to that on student group timetables, however, module timetables show all the activities (Lectures/Tutorials etc.) that are associated with a particular module. 

The way in which modules with multiple lectures/tutorials are coded may vary a little from School to School. In most cases you will be expected to attend all lectures, but only one of each of the other types of activities such as a tutorial and practical. Where there is both a tutorial and a practical, you should attend one of each. 

EXAMPLE 1:
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EXAMPLE 2:

Below is a more complex example with many different tutorial groups. You would not need to go to all of these activities. 

In this instance you would be allocated to one tutorial group, identified by the number after T in the activity code. There are 23 different tutorial groups for this module: T01 to T23. However the tutorials themselves are led by two different members of staff.  So for example, HRM10099.T17i is taught by Blair Winsor in weeks 5-10 whereas HRM10099.T17.ii is taught by Fiona Duncan, but the students attending this tutorial will remain the same. Therefore, if you were in tutorial group 17, you would attend on a Monday at 1300 hours in Craiglockhart room 1.06.
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Looking at your Student Group timetable should give you an indication of which tutorial group you should attend because only the tutorials your student sets have been associated with will appear on the your student group timetable. However, if you are on a programme with a wide range of options or a flexible programme, your student set may not have been allocated to student group and in this case you would need to contact the module leader or School/Faculty administrator to find out which you should attend.
‘T’ after the module code indicates a tutorial where smaller groups of students work in a more interactive way. Some modules split students into several tutorial groups, all of which appear on the timetable. Typically, you will only go to one of the scheduled sessions.


(See below for additional explanation on understanding tutorial groups)





This is the location in the format, Campus, Room





These numbers indicate the weeks in which a session runs. They correspond to the weeks of the relevant trimester. In this example, the session runs every other week starting in week 3 until week 11. There is no class in week 13, but there is one in week 14.





‘L’ indicates a lecture where all students are taught together as one large group. You must attend all lectures





‘P’ indicates a practical session. These run in a similar way to tutorials, so you will typically attend one practical session out of those on the schedule


(See below for additional explanation on understanding practical groups)








This is the name of the module tutor





There appears to be 3 different lectures, but it is the same lecture, but with different teaching staff. The week pattern and name shows who will be taking the class. You should go to all lectures.





There are 5 tutorials, but you would only need to go to one of the scheduled tutorials. Your lecturer will be able to advise you on which one to attend.











