EDINBURGH NAPIER UNIVERSITY
MITIGATING CIRCUMSTANCES FORM

	Name:
	Matriculation No:

	School:
	Programme:

	Intake / Year of Study:
	Contact Telephone No:

	Contact Address:




Please state clearly below the modules affected – use a separate box for each.

	Module Number:
	

	Module Title:
	

	Period affected:
	

	Assessment Type:
	


	Module Number:
	

	Module Title:
	

	Period Affected:
	

	Assessment Type:
	


	Module Number:
	

	Module Title:
	

	Period Affected:
	

	Assessment Type:
	


	Module Number:
	

	Module Title:
	

	Period Affected:
	

	Assessment Type:
	


	In the spaces below please give clear information regarding your circumstances.  You should use additional sheets if required.

Please detail the nature of the Mitigating Circumstances. 

	

	Please outline the impact of the Mitigating Circumstances.

	

	Have you previously submitted an MC1 form in respect of these circumstances YES/NO

	If YES please give details of dates, so that the previous form can be identified.

	


	Please state clearly those who you have made aware of your circumstances:



	Programme Leader:
	Personal Tutor:

	Year Leader/Tutor:
	Administrator:

	NSA / ISAS:
	Student Support Services:

	Other (please specify)


	Please highlight the third party written evidence you have enclosed:



	Medical Certificate 
	Letter from Counsellor

	Letter from Hospital
	Letter from NSA

	Letter from GP
	Financial Circumstances documentation

	Other evidence (please specify)


	Please ask the person who is supporting your application (as highlighted above) to complete the following section.  After this has been completed, you should sign the form and submit it to the contact as specified overleaf.

	Comments on the mitigating circumstances:

Has an extension to an assessment submission deadline been granted:  NO/YES

If YES what arrangements were made:



	Name:
	Designation:

	Signature:
	Date:


Before you submit this form, you must ensure that all sections are complete and that you have signed the box below.   The form will be date stamped when it is received, and confirmation of receipt will be posted to your home address or emailed to your University email account (NOT to other personal email addresses).

	Signed:
	Date:


FACULTY / SCHOOL USE ONLY

	Receipt Stamp



	Received By:
	Date:


YOUR MITIGATING CIRCUMSTANCES FORMS SHOULD BE SUBMITTED AS FOLLOWS

	FACULTY & SCHOOL


	CONTACT DETAILS

	
	

	Napier University Business School
	All MC1 forms should be submitted to:

	Accounting & Economics
	Faculty Manager,

	Management
	Napier University Business School

	Marketing & Tourism
	Craiglockhart Campus

	      Law


	

	Faculty of Engineering, Computing & Creative Industries

School of Engineering and the Built Environment

School of Computing

School of Creative Industries


	All MC1 forms should be submitted to:

Paul Nicholson

Faculty Registrar

Faculty of Engineering, Computing & Creative Industries

Room C93

Merchiston Campus


	Faculty of Health & Life Sciences

School of Acute & Cont. Care (SACCN)

School of Community Health (SCH)

School of Life Sciences (SLS)

School of Psychology & Sociology (SPS)
	All MC1 forms should be submitted to:

Assistant Faculty Manager (SACCN), Canaan Lane.

Assistant Faculty Manager (SCH), Comely Bank.

Assistant Faculty Manager (SLS), Merchiston.

Assistant Faculty Manager (SPS), South Craig

	
	

	Centre for Customised Programmes
	All MC1 forms should be submitted to:

	
	Accreditation Manager

	
	Lifelong Learning

East Craig

	
	Craighouse Campus

	
	


MC1
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